CHILD IN NEED INSTITUTE (CINI)
STAFF REQUISITION FORMAT

1. DIVISION/UNIT: Adolescent Resource Centre (ARC)                          

2. PROJECT: Adolescent Friendly Initiatives for Primary School & ICDS  

3. POST: Outreach Worker

4. Staff requirement details

	Category of staff
	No of sanctioned staff 
	Recruited till date
	Vacancy 
	Staff required for RECTM 

	Program
	8
	0
	8
	8

	Admin
	0
	0
	0
	0



5. LEVEL: Field Level

6. LOCATION: Purulia (2)/ Bankura (1)/ Murshidabad (1)/ Birbhum (1)/ North 24Parganas (3)

7. TYPE OF EMPLOYMENT: - TOR

8. DURATION: April-June, 2026.  

9. ELIGIBILITY CRITERIA:
A) QUALIFICATION

i) ESSENTIAL: 12th pass / Graduation 

ii) PREFERABLE: Active Communication Skills.

B) AGE: 30-40 years.
C) LANGUAGES KNOWN: Bengali, Hindi, English.

10. EXPERIENCE: Field level work 3-5 years.

MAJOR JOB RESPONSIBILITIES: 1. Plan and implement awareness programs at community and school levels. /Conduct market research, stay updated on relevant product. 2. Maintain Stock register. 3. Conduct regular field visits to monitor the progress of school construction and development activities. 4. Ensure that all work is being carried out as per approved plans, designs, and quality standards. 5. Coordinate with contractors, vendors, and school authorities to ensure smooth implementation of work. 6. Follow-up of ToR of the vendor for timely work progress and report to line manager time to time /Maintain proper records, including site reports, photographs, and progress updates. 7. Ensure proper use and storage of construction materials at the site. 8. Verify bills, materials received, and work completed before submission for approval. 9. Ensure safety measures are followed at the construction site. 10. Liaise with local stakeholders, including school management and community members. 11. Provide regular updates and reports to the project team or line manager. 12.  organize sessions at both school and community levels on adolescent issues 


1. COST TO ORGANISATION: Consultant

2. MODE OF NOTIFICATION: - CINI Website, Facebook & Linkdin    

Please send an email to  with the subject line Application for the post of “Outreach Worker”. 

The last date for application is 6th April 2026.

Note: Please attach a cover letter with your CV, justifying yourself for the suitability of the post.

CINI maintains a Child Safeguarding Policy, Gender Policy, Sexual Harassment Policy and Workplace Policy on HIV related issues.


